
BYOD at Willard High School 

Staff Information 
 

One-to-One Goal 
Willard R-II  is committed to moving students and staff forward in a 21st century learning environment 
that includes one-to-one access to technology in the classroom. As part of this plan, Willard High School  
is piloting a plan that will allow high school students and staff to access our guest wireless network using 
their own devices. With classroom teacher approval, students may use their own devices in the classroom 
for instructional purposes. 
 

Scientific Research 
One-to-one programs that bring technology into the classroom: 

● increase student engagement 
● complement project-based activities 
● help increase the quality and quantity of students’ writing 
● promote the interpersonal and teamwork skills required for collaborative work 
● allow teachers to more easily monitor students’ mastery and application of skills and concepts 
● lead to higher overall interaction with classroom material from students 

 

Implementation 
Our preliminary plan allows Juniors and Seniors to bring their own devices in April. In May we will 
include Freshman and Sophomores. Students and parents/guardians participating in BYOD must adhere 
to the Personal Device Usage Agreement, as well as all Board policies, particularly Technology Usage 
Policy and Technology Safety Policy. To use a personal device within the school, students must register it 
by completing the Personal Device Registration form. These policies are available on the District website. 
Participation is optional. 
 

Privilege 
The use of technology to provide educational material is not a necessity but a privilege. A 
student does not have the right to use his or her laptop or other electronic device while at school. 
When abused, privileges will be taken away. Each teacher has the discretion to allow and 
regulate the use of personal devices in the classroom and on specific projects. The school district 
has the right to collect and examine any device if there is a reason to believe that school policies, 
regulations, or guidelines on use of the device have been violated. 

 
Staff FAQs 
What devices will be allowed? 
Appropriate devices include a laptop, tablet (iPad, Xoom), ereader (Kindle, Nook), or netbook. Please 
note that cell phones, smart phones, mp3 players (iPods), and other gaming devices (Nintendo DS) are not 
permissible at this time. 
 
 
 
 



What about those students who don’t have/bring a device? 
It is not mandatory for students to bring a device, even if they do own one. When devices are 
used, students without a personal device will be provided access to an appropriate district owned 
digital device such as a netbook or laptop.  
 
How will this affect my lessons and instruction? 

● For some, your students will have consistent, one-to-one access to technology. So you can plan 
more lessons that involve student use of technology. Your lesson plans won’t be controlled by the 
availability of a lab or netbook cart.  

● Inform students that you will not assist them with the use of their personal devices. If they don’t 
know how to accomplish the assignment on their device, they should use a school device.  

● Your instructions to students will need to specify a file format for digital assignments. 
○ For example, if students are making videos, they can use whatever software they want, 

but the end product must be a wmv file to turn in to you. A File Formats Reference page 
has been created for your reference. 

○ Keep in mind that if you have students submit an assignment in a PDF format, in most 
cases you will not be able to leave digital feedback in such a file. 

● You will need to specify how you want the digital assignment submitted to you. 
○ Students will be able to upload files to their H: drives on the server. So students can 

submit their assignment digitally by uploading to their H: drives on the building server 
from their personal device. You can then access any student’s H: drive on your school 
station or another device connected to the Internet, such as your home computer. There 
will be more information on this later. 

○ Another option when turning in digital assignments is to have students copy and paste 
text, or upload files to Google Docs. When uploading the file they will be given the 
option to convert the file to a Google Docs format. Once the student turns in the 
assignment by sharing it with you, you will be able to access the document in your 
Google Docs account.  You will then be able to add digital feedback in the form of 
comments and edits to their document.  Google Docs will convert the following file 
types: 
■Spreadsheets: .xls, .xlsx, .ods, .csv, .tsv, .txt, .tab 
■Documents: .doc, .docx, .html, plain text (.txt), .rtf 
■Presentations: .ppt, .pps, .pptx 

● It is recommended that you establish a file naming pattern and provide an assignment title so as to 
be able to efficiently identify who has what turned in, for example 5GJanettaPersonalNarrative, 
hour-last initial-first name-assignment title. (It would be less confusing for the students if we 
could be consistent on a pattern as a building.)  

● Be prepared to provide students with examples of appropriate software to accomplish a given 
assignment. This doesn’t have to be an extensive list. If it includes just resources they would  
normally use on a District station that should be sufficient. 

● When providing students with documents in a digital format consider using a PDF format, or 
Google Docs, so that the file can be accessible on various devices. 

● Notifying students a few days in advance of lessons in which they will be allowed to use their 
devices will give them time to prepare. They can determine if their device has the appropriate 
software to complete the project, and be sure to fully charge it at home beforehand. 



● A few days in advance, you may want to survey the students to get a count of how many of them 
will be bringing their own devices, so that you know how many District owned devices you will 
need to have on hand. 

● You may need to include reminders or examples about appropriate use, cybersafety, and digital 
citizenship as related to your lesson.  

● See the provided example lesson which illustrates some of these points. 
● You will need some additional procedures or practices in your classroom management plan. For 

example 
○ “When we are not working on a digital assignment, your personal laptop should be put 

away/closed on your desk.”  
○ “Disable the sound on your personal device.” 

● Allowing a student to use another student’s personal devices is not recommended. 
● Since the Insight software won’t show you the screens of student’s personal devices, you may 

have to walk the room frequently to view the students’ screens and to keep them on task. 
● When leaving the classroom for lunch, activity in hallway, etc., if students leave their devices in 

your room lock your door. 
 

Will students have access to the Internet while using his/her device? 
Yes. Students with a personally owned device will be required to use the guest wireless network, as 
opposed to their own 3G or 4G service. The school's network filters will be applied to personal devices 
connected to the school’s guest network. The use of cellular Internet service (3G/4G on tablets, 
phones, via an air card or hot-spot) is prohibited.  
 
I have students on my campus who are accessing the Internet using their 
provider’s data plan (AT&T, Sprint, Verizon etc.) on their devices, hence 
bypassing the filter. Is this a violation of the BYOD policy? 
Yes. Only the Internet gateway provided by the school may be accessed while on campus. Appropriate 
disciplinary action should be carried out. 
 
What are the consequences for inappropriate use? 
When a student misuses a device (personal or District owned), the school may do the following, 
matching the severity  of the school’s action to the seriousness of the student’s misuse of the 
device: 

● Warn the student, verbally or in writing. 
● Take away the device. Depending upon the offense, the school may keep the device for 

the rest of the school day or longer. The school may require the parents to pick up the 
device.   

● Suspend the privilege of using the device at school. 
● Deny the student the privilege of participating in extracurricular and athletic activities. 
● Contact the student’s parents, school security, or the police. 
● Suspend or expel the student from school in accord with student discipline procedure. 

 
What technical support will be provided? 
None. Technical support for a student’s personal device will not be provided. It is the student’s 
responsibility to care for his/her own device and keep it in good working order, including charging it 
outside of school. Any student who has technical issues with his/her device will need to take care of this 
issue out of the classroom. Students will have access to district owned devices in such a situation.  



Will they have access to the same  resources that they do with district 
equipment? 
Students will have access to any of the web-based software the district currently uses (Google Apps,  
Moodle, library search tools, student records, etc.) Software may run differently on different devices for 
varying reasons. Students will also have access to their folders on the building’s server (H: drives). They 
will be able to upload and download files from this folder. Products such as Word, PowerPoint, and 
Photoshop will be available on student devices only if they own the software and have installed it 
themselves.  
 
Will students be able to print from their devices? 
No. Printing from personal devices will not be possible at school. However, on their personal devices 
students will have access to their folders on the school server (H: drive). After uploading a document to 
the server from their personal device, they can use a school station to access the document and print it 
from the school station. 
 
Are student allowed to use their personal devices outside the classroom such as 
during lunch in the commons? 
Yes. Students will be allowed to use their devices outside of the classrooms. 
 
One of my students was using his device to bully another student on campus. 
How should I handle this?  
You should follow the same procedure you would if a student was using a district owned device to bully 
another student.  

 
What should I do if one of my student’s laptops is damaged or stolen? 
Any theft issues should be handled as you normally would. Students bring electronic communication 
devices to school at their own risk, just like any other personal items. The district will not be held 
responsible if an electronic device or other item is lost, stolen or damaged. If a device is stolen or 
damaged, it will be handled through the administrative office similar to other personal artifacts. 
Students have to take the responsibility of keeping their devices safe and in good working order. 
Students are encouraged to secure device in their lockers as needed. It is recommended that 
students enable device location features if available, as well as checking what the family’s home 
owner’s insurance covers in this situation. Skins (decals) and other custom touches can be used 
to physically identify a student’s device from others. Additionally, protective cases for 
technology are encouraged. 
 
Should I, or am I required to, allow students to charge their devices in my 
classroom? 
You are not required to allow students to charge their devices. It is the student’s responsibility to come to 
school with a charged device. However, if it is not a disruption to your class, you may choose to allow a 
student to plug in his/her device in your classroom. In the future there may be some charging options 
available to students in the commons area. 
 
May other student in the District also bring their own devices to school? 
Students in other buildings should check with their building’s principal prior to bringing a 
device. 


