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ScanSnap: Sheet-feed Scanner

A sheet-feed scanner is available in the counseling center for teacher use. The S

ScanSnap is capable of:

e double-sided scanning in both monochrome and color

e automatically recognizing the type of documents, color, gray or black-and-
white, so that you do not have to set the color mode for each document to be
scanned

e automatically recognizing document sizes at scan time, allowing a collection
of papers containing a mixture of different paper sizes to be scanned in one
g0

e creating searchable PDF files by automatically performing text recognition
for scanned PDF files. You can also set it to recognize only certain text as
defined by a highlight pen and add these as keywords for the PDF file.

e converting the scanned data directly into the Word/Excel/PowerPoint file
using the ABBY'Y FineReader software
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Lift up the paper Simplecan @ _ _
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Scanning side: | [% Duplex Scan (Double-sided)

Choose Double
or Single Sided.

[T Continue s
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518 | Cancel Apply

3

f you've highlighted
text that you want to

EJ Application |4 Save |&3 Scanning | & Fileoption

4 Paper

-3, Compression

Specify the file options you would like to use Choose df or
be used as Fieformst | POFC.pd) . P
H JPEG is available only when “Color” or "Gray" is selected at [Color mode]. Jpg for an
keywords for this oot OCR .
PDF ﬂle CheCk th|5 £ | Setthe marked text as a keyword for the PDF file Image ﬂle
’ ’ ;5"115' 'S' ed 5:'3"3; ..;DF @ First marked section ) All marked sections
/| Convertto Searchable

OCR options
Language:
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[ G0 _English
Targetpages:

7 Opﬁfnq.-
If you checked the Mi"

f you want to save
box to Convert, each page as a
choose First or All separate PDF file
pages. Y,

Check to create a
PDF file that is
searchable for

specific text.

click here.

Split PFOF pages
@ Multipage PDF(whole batch in one PDF)

(MNGenerate one PDF file per
- pags(s)

Password
Set a password for PDF file
| Use afixed password

Canfirm
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Scanning

Pull the stacker
towards you.

Pull out the paper
Open the chute extension.
stacker.

_ Load up to 50 pages
Adjust the face down, top first.

guides if needed.

Press the
scan button.

X
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Speciy file name

You can enter a different
file name ifdesired. ey UTT_US U610 50

Combined fle 5

0 Click here and choose to
save the file to your H: drive.

Specify destination folder

Scanning Setting

Savein:
C:AUsersh W elshhDocuments
History
I+ | Searches [+
[ State a path to a destination folder in an E-mail message 48 Computer
> & Local Disk (C2)
» <43 DVD RW Drive (D) H
e b &8 SYS (\\FS) (F)
=) Save 2 ) 4|8 IWELSH (\\FS\HS\USERS) (H:)
1. ALC minutes
® Cancel 1. Copy of career fair @
__core data
@ Help [mmm]@o& ][ concel |

e X
':0} Files were saved successfully.
A 4

Power Down Scanner

Push In the paper

Close the chute extension.

stacker.

Close the paper
chute cover to power
off the scanner.
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